
 
 

CLERK OF COURTS 
HAMILTON COUNTY, OHIO 

 
 

DOCUMENT REQUEST 
 
 

 
Request Date:         

For office use only 
 
Received:     
 
Completed:     
 
Called:      
 
Page Count:     
 
Total Cost:      
 
Mail                Pickup    

 
 
Document Information:  
 
Case Number:            
 
Caption:       VS        
  
Type of Document:            
 
Date of Filing:            
 
 
Requestor’s Information: 
 
Name:              
 
Address:             
 
City:                      State:         Zip code:     
 
Phone Number:          Fax Number:      
 
 
Copies are $0.10 per page.  You may find the number of pages your document has by 
clicking on the Case Documents link while in your Case Summary. Costs must be paid 
on receipt. You may fax or mail your request.   
 
Note: No documents will be faxed.  You may pick them up in person or receive them in 
the mail after payment and a self addressed stamped envelope are received in our office.  
Please do not mail cash. Only business checks and money orders are accepted. 
 
Hamilton County Clerk of Courts 
Common Pleas Paper Room 
1000 Main Street, Room 315 
Cincinnati, Ohio  45202 
Phone: 513-946-5692 
Fax: 513-946-5690 
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